Carola V. Merino-Ferrer

2200 Legacy Lane Apt 521, Belton TX 76513 ♦  Phone: (787) 209-2133

Email: carolamerino1977@gmail.com

Generalist EC-6/ Bilingual Education Supplemental- Spanish – 

Certified 12/21/2012 valid through 5/31/2018
ACT Central Texas

400 + hours pre-service training

Extra-curricular interests:  Theater Arts, Music, Forensics, Photography, Journalism, Tutoring

EDUCATION ___________________________________________________________________________________

Bachelor of Arts Degree- June 2002




                   Sacred Heart University

Management & Finance






     San Juan, Puerto Rico

High School Diploma- May 1996




      Colegio Puertorriqueño de Niñas










    Guaynabo, Puerto Rico

EDUCATION-RELATED EXPERIENCE ______________________________________________________________

Substitute Teacher, Temple I.S.D





         April 2012- Present

Perform essential classroom duties in various school all across the education spectrum, often with little notice or guidance, present educational material and employing diverse teaching strategies while continuing the teacher’s established lesson plans, develop and maintain positive interactions with students, faculty and administrators; building rapport and gaining respect and trust to ensure a learning environment.

Substitute Teacher, Belton I.S.D





         January 2012- Present
Perform essential classroom duties in various school all across the education spectrum, often with little notice or guidance, present educational material and employing diverse teaching strategies while continuing the teacher’s established lesson plans, develop and maintain positive interactions with students, faculty and administrators; building rapport and gaining respect and trust to ensure a learning environment.
Preschool Administrator, Sacred Heart University



                           June 2002- May 2003

Provide administration support for day-to-day operations. Work with Pre-school admissions - maintain waiting list, introduce prospective families to the Preschool, dealing with admissions paperwork. Prepare invoices and submitted headcount each term to Board of Directors. Keep updated records of all students including emergency contacts and medical forms.  Serve as a liaison between parents and staff.  Produce a newsletter for parents and general notices from staff. Provided support for committee fundraising, marketing & advertising through general administrative tasks.  Completed tasks as Payroll, Training and Supervision of Staff.
English Tutor- Student Support Program- Sacred Heart University
                                       August 2000- June 2002

Provided tutoring support to freshmen and sophomores accepted into the Student Support Program.

OTHER WORK EXPERIENCE _____________________________________________________________________

Relocation Consultant/ Administrative & Closing Assistant, Puerto Rico Relocation
         August 2003- July 2011

Prepare complex reports for international companies in the relocation area, ensuring full compliance with agency requirements and tight deadlines.  Author professional correspondence to customers and vendors.  Rapidly learn and master varied computer programs.  Oversee front-office operations and provide impeccable customer service. Develop and implement strategic marketing plan for business. Manage all aspects of day-to-day operations as multi-site owner.  Facility rental/maintenance.  Expatriates scheduling for busy office averaging 52 appointments weekly.

Finances: accounts payable/receivable, invoicing, budgeting.
REFERENCES _________________________________________________________________________________

Available upon request.

References:

1. Name:  Pamela Anderson

Occupation: Retired Teacher/ AP/ Field Supervisor

Address: 4171 Water Works Road, Belton TX 76513

Phone Number: (254) 289-9436

Email Address:  andersonp18@live.com 

2. Name:  Margaret Williams
Occupation:  Retired Teacher/ ACT professor 
Address:  Bay Street, Belton TX 76513
Phone Number: (254) 290-5043
Email Address:  mwilliams8@hot.rr.com 
3. Name:  Maria Davila
Occupation:  3rd grade teacher- Tyler Elementary
Address:  501 E. Fourth Street, Belton TX 76513
Phone Number: (787) 718-9418
Email Address: maria.davila@bisd.net 
4. Name:  Azusena Lunceford
Occupation: 3rd grade teacher- Tyler Elementary
Address: 501 E. Fourth Street, Belton TX 76513
Phone Number: (254) 681-9974
Email Address:  azusena.lunceford@bisd.net 
5. Name:  Elizabeth Simbro
Occupation: 2nd grade teacher- Miller Heights Elementary
Address: 4421, 19th street, Belton TX 76513
Phone Number: (912) 713-2356
Email Address: baltbro@hotmail.com 
